Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* where the higher of gross income or gross expenditure excesded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25 000
or less but that:
= are unable to certify themselves as exempt [fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2020/21

1. Every smaller authority in England that either received gross mcome or incurmed gross expenditure
axceading £25 000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. Tha Annual Governance and Accountability Return is made up of three parts, pages 3 to &:

» The Annual Internal Audit Report must be completed by the autherity's internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.
» Section 3 i3 completed by the external auditor and will be returned to the authority.

3. The authority must approve Secfion 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authonty websiewebpags
before 1 July 2021.

4_ An authority with either gross income or gross expenditure exceeding £25,000 or an authordty with
neither income ror expenditure exceeding £25,000, but which is unable o cedify itself as exempt, or
is requesting a limited assurance review, must retum io the external audior by email or post (nof both)
no later than 30 June 2021. Reminder latters will ncur a charge of £40 +VAT.

« the Annual Governance and Accountability Retumn Seclions 1 and 2, together with

* & bank reconciliation as ai 31 March 2021

+ an explanation of any significani year on year variances in the accounting staternents
= natification of the commencement date of the period for the exercise of public rights

« Annual Intermal Audit Report 2020021

Urnless requested, do not send any additional documents to vour external awditer. Your external auditor will

ask for any additional documenis needed.

Once the external audifor has completed the limited assurance review and is able fo give an opinion, the

Annual Govermance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will ba raturned to the authority by email or post

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websile/webpage:
Betare 1 July 2021 authorties must publish:
+ Maotice of the period for the exercise of publkc ights and a declaration that the accounting statements
are a5 yel unaudited;
= Sectlon 1 - Annual Governance Statement 2020021, approved and signed, page 4
= Saction 2 - Accounting Statements 2020121, approved and signed, page 5
Mot later than 30 September 2021 authorities musat publish;
= MNotice of conclusion of audit
= Section 3 - External Auditor Report and Certificate
= Bections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best praciice, to avoid any potential confusion by local electors and inleresied
parties, thai you also publish the Annual internal Audit Report, page 3.
The Annual Goverrances and Acoountability Retum corstitules the annual retum refamed %o in the Accounts and Audit Regulatiors. 2015,
Theoimhoud, the words ‘exennal suditor’ have the same meaning as the words “local auditor’ n e Accounts and fucit Regulstiors 2045,
“for & compkde st of bodies el may be omaler authantios redor fo scheouie 2 to the Looa) Arwd and Acoounfabidy Aot 2074,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

* The authority must comply with Proper Practices in completing Seclions 1 and 2 of this AGAR. Proper
Fractices are found in the Practifioners’ Guide* which is updated from time o time and contains everything
needed to prepare succassfully for the financial year-and and the subsaguent work by the exiemal auditor.

* Make sure tha the AGAR is complete (no highlighted boxes left empty), and is propery signed and dated. If the

AGAR containg unapproved or unexplained amendments, it mey be retumed and additional costs will be incumed

Tne authority should receive and note the Annual Internal Audit Report bafore approving the Annual

Govemnance Statement and the accournts.

* Use the checklis! provided befow to review the AGAR for compléteness before refurning it to the external
auditor by email or post (not both) neo later than 30 June 2021

* The Annual Govemance Statement (Seclion 1) must be approved on the same day or before the Accounting
Staternents (Section 2) and evidenced by the agenda or minute references,

+ The Responsible Financial Officer (RFQ) mus! cenify the accounts (Section 2) before they are presented fo
e authorty for approval. Tha authority must in this order; consider, spprove and sign the accounts.

* The RFQ is required fo commencs the public rights period as soon & practical after the date of the AGAR approval.
* Do not send the axtemal auditor any information not specifically reguested, However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent fo your external audites with the AGAR covers
ali the bank accounts. If the authority holds any short-ferm investments, note their value on the bank
reconciliation. The exemal auditor must be able to agree the bank reconciliation 1o Box B on the accounting
statemants (Sectlon 2, page 5). An explanation must be provided of any difference between Box 7 and
Box & More help on bank reconciliation is available in the Fraciifioners’ Guide®.

* Explain fully significant vanances in the accounling siatements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external audRor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis 1o suppart the full variance.

= Ifthe exdemal awditor has to review unsolicited mformation, or receives an incomplete bank reconcifiation, or
variances are not fully explained, additional costs may be inturmed,

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Bas 7 of 2020) aguals the balance brought forward in the current year (Box 1 of 2021).

+ The Responsibie Financial Officer (RFQ), on behalf of the suthority, must set the commencement date for the
exercise of public rights of 30 consecuive working days which must include the first fen working days of July,

* The authority must publish on the suthority websitetwebpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2016, including ihe period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021,

Al sections Have all highlighted boxes have been completed?

Has all addtional information requested, including the dates set for the period
for the exercise of public rights, been provided for the axtemal auditar?

Irterhal Audd Report | Have all highighied boxes been completed by fheintemal suditor and explanations provided . »
Sactan 1 For any siatemant to which the resporse is 'no’, has an explanation been publishad? l-ﬂ:f‘ o
"
v
vf
v

Section 2 Has the authorily's approval of the accounting staterments been confirmed by
tha signature of the Chairman of the approval mesting?

Has an explanation of sgnificant varlabons from last year ta is year been published?
Has the bank reconciation 85 61 31 March 2021 been reconciled to Box 87
Has an explanation of any difference betwean Box 7 and Box § besn provided 7

Sectiors 1 and 2 Trust funds — have all disclosures been made if the authorly &s a body corporate s 3
sohe managing tistes? NB: do not send trust acconting stabements unless mequeshed.

"Governance and Accountabilty for Smallor Authorities in England - & Practitioners’ Guide to Proper Practices,
can ba dewnloaded Fam wwe. nalo.gov.uk or from www. sda.org.uk
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Annual Internal Audit Report 2020/21
‘.Q‘DDH.D-_;N,,_} (Z°N.1 (8W Coporag Qo

Wi, (0D $80Wn , org - Uik

During the financial year ended 34 March 2021, this authority's intermal auditor acting dependently and on the basie
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The intamal audit for 2020021 has been camied out in accordancs with this authority’s needs and planned covarage.
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expendfure was approved and VAT was sdproprigisly Scoountad for. e
G Thes authorily sssemsasd the significant rishs i achigving it ohisctives and reviswed the adequacy
of arrangements o mansge thesa, [
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banked; and VAT was appropristely sccounbed for,

F. Platty sash paymants ware: propery supported by receipls, all petty cash expanditurs was Boproved o o
And VAT eppropristely sccounied for. Ll
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approvals, snd PAYE and MI requirements wears propesy applisd. K
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recordied.

-H. If the authority cartiad salf a5 Examgt fom a limied assurencs fevies in 2015020, it met the
mmmwymmm (4 the awthorlly had & Smied pesurancs wd o ey
review of its 01020 ABAR ek “nar cenvered™)
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M. The sutharity has complisd with the publication requirements far 201850 AGAR |
(f8e ASAR Page T Gwidance Nolas) |

Q. (Far local cousnclis anly)
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Dala(s) intemal audit undenaken Marma of person who camied omd the intermal Budi
r.-'LjI L i = e = L

Signature of parson wha

carfied out the intemal audit Data Qtr‘af‘llf

“If thas reaponse (5 o' sa808 Being taken o add ary wanknas = contral idenified

(a8 separnie shests if nasded).
“Nate: If the response s ot covered’ Mqﬂnhmmmmmh*ﬂﬂﬂmlk
st plannnd; on, if coverags is nol hmﬂ“ﬂmuﬂuﬁmmmrm
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the mambers of:

Rocksdown Parish Council

our responsibiity for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements, We confirm, to the best of cur knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2021, that:

managemant dufing Fw yaar, and for the prpanation of
the accountng statements.

1. We have put in place flor prapaned il Sotcuriing SHETENTS B SoConianed
Megulsbons.

with e Accounts and Audf

2. Wie mamntained an adequate sysem of inlemal control

Mgda prODeT MTANJETEN'S and accapiad
fior safeguaneing Mo public momey and Mmsoursed
3 civarge,

3. VWie fock all easanabie steps (o BkEUre curialns.
that there are no matiens of schel o polenial
nof-compiancs wilh lews, regulatons and Proper
Pracices thal could have @ sgriican francial efect
an the abiddy ol e authangy 1o conguet i
business or manage i insaces

s andy dors whal § i the legal power 1o o and s
complod with Propsr Praciices in doimg 29,

4. W provided proper opportunity dufing the year lor
ihe seerise of eleciors’ ights in accondanos with e
requiremens of the Accourts and Audil Regulationms

g the paa gave al o vl e appartundy ko
wnﬂmmmmm

E. We caimid oil an sisbiament of B raks facing this
Mmmmmhmm
rinks, nchuding the i o ol il b el for
enternal insraece cover whenk required.

conifiereg and documended Me Hnanoisd and ofer ke §
s and dealt wily Mam pmpey

. We maimisined thoughoul the yesr an eSegisbe and
efsctive pysiem of inlemal sul of the sccounting
mcords and conimol syshems

arranged for § competent person, independent of the francis
cantroby and Mocedunes, o Give an Bectve visw on whether
intamal controls el e neads of iz emaler aufonly

7. Wa nok sppeapriate action o all mathers raised
i rezorts from infemal and extemal audi

FESRONGST in Mt brought io its stferton by infevral snd
kel sucht

a. mmmmm Emteliioe o

, mwarids af s avifey aithar
m:rﬂlrﬂunﬂ-cnd Mﬂlﬁ'.!:th‘tnﬂ
Ehin sutharity and, whare af b ‘thesm
hmmm

8. (Fror ool courcils anly) Tt funds including
chartable. in cur capacly & the solp manegng

o] L LN U LN Y

oisolosed sveryTrng i shout five stoul i busioeas iy
dhuing the paar inchuding deventa teking pace ster the year
and If raksant

n—mﬂqqmﬂu—u—-_ = a body
i iz m goin o trusdee of & jocal

frusf o frusfs,

*Flease provide explanations to the exbemal auditor on a separate sheet for aach ‘Mo’ response and describe how the
autharity wil address the weaknesses idenlified. These sheats must be pubkshad with the Annual Gavernance Statement

This Annual Govermance Statemant was approved at
mieting af the authoriy an;

Q28 Jum 20

Signed by the Chairman and Clerk of the meeling whare
approval Was givan:

and recerded as minute rafarance: Chadrman
24 /W e
W, rooksdown. org. uk
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Sectlon 2 - Accounting Statements 2020/21 for

Rooksdown Parish Council

Total balancas and reserves af the beginming of e year

forward 21,785 B85, 558| as recorded in the fivencsl records, Vakie musf sgres fo
Box T of previols year.
Z. [+) Precapt or Rates and Tafal srnount of precepl (o for (D8s reles and avies)
Levies 32,230 33,943 received or reosivabile in the peer Exclude any grants
FECR Ve
3. [+) Total other receipts Tafal income or recedpls a8 recorted in (he cashbook laaa
65,360 29,421 the precept or rafesdsvies recaived (line 2). incude any
grants recsived

4 (-} Sta¥ cosbs Todai expeniture or peyments made fo and on befaif

13888 13 748 of ol smplayas. inclucs Qross Salaies and wages,
d v ampayers W confribulions, empoyers pansion
confributiona, grafuiies and sewarance payments

&. -} Lean inleresifeapilal Todal expenditune or payments of capital and intares!
repayments 4] 0| macde cuning ihe year on the suthaty's bomawings (¥ any),

. (-}All other payments Tofal axpandiiure ar Daymants &8 mecarded i Fe cash-

20,149 27 ABT| bock lasa stalf costs (e 4) and loan interestiapital
| repayments [Fne 51

7. (=) Balenzes camied 1 Tofal balarces and resarves al the and of the paar. Mus!
tarward 85,558 107,688 aquai (14243} - f4+5+8).

8. Total value of cash and The surm of ail cumant snd depost hank sccownts, cash
short term imvesiments 85,558 107,688 hofdings and shart fevm inveshmamis held as of 31 March -

To ggves with Dank reconciitation.

B. Total fixed assete plus The walue of all the propey Ure sulfomty cwns — il s mede
fang berm inwestments 17,380 23,147 up of al i3 fived asseis and long ferm mvesimants as af
and ausets 31 March.

10, Todal borrowngs The cufstanding capial balance as & 31 Manch of &V ioans

0 O} trom third parties finciuding FWLE],

11, (For Local Coundits Only) Dischasure nobe T Councll, &8 & body corporats, sols ss Soie iushss for

rie Trust funds dincluding charitable) and is responsible for managing Trust funds or assets.
~ B, The figunes in the sccounting statements shove do
£, ot inciuds any Trest transachions.,

| cartity tha for the year snded 31 March 2021 the Acceurnting
Statements in this Annual Governance and Accounbabilty
Retum have been prepared on either a receipts and payments
of income and expenditure basis following the guidance in
Governance and Accowntability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and presant feiry
the financial posftion of this autheity,
Signed by nuibie Financ
presanted lo

1 confirm that these Accounting Slatements ware
approved by this auhority on this date:

2F-6-1,3)

as recorded in minube refarence

Za i

Sigresd
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Section 3 — External Auditor's Report and Certificate 2020/21

In respect of Rooksdown Parish Council

1 Respective responsibilities of the auditor and the authority

Our respanshillty &5 auditors fo complate a Emited assurance review is set out by the National Audit Office (NAG), A limited
assurance review i= not a full strtutory audit, it does not constitute an audit carried out in accordance with Infernaonal
Standards on Auditing (UK & Irsland) and hence i does not provide the same leved of assurance that swch an audit would,
The UK Gevernment has detenmined that a lower lovel of assurance than tat provided by a full statutory audit i approprials
for these local publc bodies with the lowest levek of spending

Under a liméted assurance review, e suditor & responsible for neviewing Secsons 1 and 2 of the Annual Govemnance snd
Accountabilily Return in accordance with NAD Auditor Guidance Nobe 02 (8GN 02) as lseued by the NAD on behal of the
Compirolier and Auditor General. AN 02 is available from the MAD website -

g hww.nano. org uklcode-ewedl-prastice/guidance -and-information-for-au ditors’ |

This autharity is responssble for ensuring that its financial management is adequate and effective and that it has

a sound system of internal contral. The authority prepares an Annual Governanse and Accountability Feturn in
accordance with Froper Fractices which:

* summarises the accounting records for the year énded 31 March 2021: and

+ confirms and provides assurance on those matters that are relevant to our duies and responsibllities as extemal auditors.

2 External auditor's limited assurance opinion 2020/21

(Extigt lor She mathers repored elrw]* on fha hakis of cur senew of Sections 1 and 2 of the Arnuel Gevrangs and Aocountab ity Aewm, in

ol epinicn the inkemation in Sectiors 1 and 2 of S Anreaal Govemance and Accoumability Relim i in ‘ with Proper Practices an?

F'%uﬂurn'llﬂmtmtmmw“nqhiqgnmhrmmmnm-mhqlﬂmmmmwmmmw_
slete % approprie).

(continue on a separate st il mguimsd)

LIt mathers rob affecing our opinion which wa drir o She atienbon of She authonty:

|izontire on a separale sheel il egquiced]

3 External auditor certificate 2020/21

W certifyfdo not certify® that we have completed sur review of Sections 1 and 2 of the Asnual Governance and
Accountability Return, and discharged ow responsibiiies under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021,

35 ek cemily compRiian besause

Extemal Audilar Narne

External Auditor Signatuns Date
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